SUA #2 Month-End Procedures_Alt1 (80 Points)
See Waren’s Month-End Procedures (Instro & FC book, p.12)

Required:
Complete Waren’s month-end procedures as specified in the Instruction & Flowcharts book p.12. Skip procedure #6. 

TO BE SUBMITTED:
· Items required to be submitted in the instructions below (Graded). 
· Your workbook (not for grade)

Required: Please put everything required below in one file! Put the homework title, your section, and your name in the Title of the file and name the file the same way “HWTitle_01-JamesBond”. Use your name and section number as the header in the Word file, such as “01_JamesBond”. Insert page numbers. Points will be deducted if not following the instructions and you will receive a 0 if not submitted in a WORD file.

Instructions:
1. Foot and cross-foot the monthly totals in the five special journals. It’s automatically done in your workbook. Nothing to be submitted.
2. Post journal entries in the five special journals to GL
1) Post all monthly totals of all columns of the special journals to GL in workbook, except for the column of “Other G/L”. Place a posting reference check mark.
2) Post individual transactions in “Other G/L” columns to the appropriate general ledger account and updates each general ledger account. Place a posting reference check mark by each of the individual transactions (done in workbook). Fill in the following tables as you complete this step. Add more rows in the table if needed. Submit the filled table below (30 points). 15 rows need to fill in.

	Journal Name
	Need to Post?
	G/L Acct # to be posted 
	Description
	Dr. or Cr.?
	AMT

	SJ
	No
	
	
	
	

	CR
	Yes
	31200
	Misc. Rev.
	Cr. 
	$825

	CR
	Yes
	21100
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



3. Bank Reconciliation 
a. In your workbook, check if you have posted monthly total of Cash G/L column in CR, CD to G/L cash account, and click “posted”. Also check if you have posted the total of “Net Pay” column on Payroll journal to G/L cash account, and click ‘posted’. RK initials. Submit a screenshot of your G/L Cash account. Your screenshot should not include the $25 bank service fee. (10 points)


b. Compare each entry in the Cash Receipts Prelist (Doc#9) to the CR Journal and check. Submit a copy of your Cash Receipts Prelist ( Doc#9, 10 points).

c. Use the template below (also in your workbook) to prepare bank reconciliation statement (Follow the steps below). Fill in the yellow parts in below “Bank Reconciliation”. (Use the workbook and fill in here). Submit the filled Bank Reconciliation Table. (20 points)

Step1: Put in the balance from the bank statement (Doc #24) and the balance from the cash account on G/L (Already done)
[bookmark: _Hlk51589612]Step2: Add deposits in transit. To do this, need to check the Doc#25. Compare the “Deposits” with the items listed on Cash Receipts Prelist (CRP, Doc #9). Notice that the checks of 12/16 ($1622.88 )and 12/19 ($90,000) have been deposited to the bank account, but the two checks received and listed on 12/27 in the CRP have not been shown in Doc #25. So these two checks are deposits in transit that you need to put the amount of each check under “Add Deposits in transit” section under “Bank Statement” column in your reconciliation statement. (Note the $7931.96 deposited on 12/14 is the sum of 825+7106.96 dated Dec.14 on CRP).
[bookmark: _Hlk51590695][bookmark: _Hlk51590676]Step 3: Deduct the amount in the outstanding checks of Warren Sports that vendors have not cashed. Total 9 checks have been issued but not cashed. Find the uncashed checks below and put the amounts of outstanding checks under “Deduct: Outstanding checks” section under “Bank Statement” column in your reconciliation statement. 

1) [bookmark: _Hlk51590729]Compare the “deduct” section of outstanding checks in bank reconciliation doc in November Doc.#23 with the “Checks/ACH Payments” section in Doc#25. Notice one check has not been cashed.
#1118 ($1985.21, already filled in)

2) [bookmark: _Hlk51590747]Compare items in Cash Disbursement Journal in December with Doc#25 and notice that there are 5 checks that have not been cashed, with one listed below. 
#1142 ($4800, already filled in)
? which the other 4 checks are not cashed?

3) [bookmark: _Hlk51590765]Compare items in “net pay” columns in payroll journal with Doc #25 and see which checks not cashed. 3 more checks that have not been cashed.

Step 4: Record bank service charge (Already done)

Note there might be rounding errors that you can ignore.  
	
	
	 Bank Statement 
	
	 General Ledger 
	

	Unadjusted Balance 12/31/22
	[bookmark: RANGE!D8]       131,549.53 
	
	[bookmark: RANGE!F8]       111,691.17 
	

	
	
	
	
	
	

	Add Deposits in transit
	
	
	
	
	

	12/27
	
	         12,000.00 
	
	
	

	12/27
	
	
	
	
	

	 
	
	 
	
	
	

	 
	
	 
	
	
	

	 
	
	 
	
	
	

	 
	
	 
	
	
	

	 
	
	 
	
	
	

	 
	
	 
	
	
	

	 
	
	 
	
	
	

	
	
	[bookmark: RANGE!D20]         
	
	Total Deposit in Transit
	

	Deduct Outstanding checks:
	
	
	
	
	

	#1118
	
	           1,985.21 
	
	
	

	#1142
	
	           4,800.00 
	
	
	

	#
	
	
	
	
	

	#
	
	
	
	
	

	#
	
	
	
	
	

	E53431
	 
	
	
	
	

	#
	
	
	
	
	

	#
	
	
	
	
	

	#
	
	
	
	
	

	 
	
	 
	
	
	

	 
	
	 
	
	
	

	
	
	[bookmark: RANGE!D37]         
	
	[bookmark: RANGE!F37] 9 Checks Outstanding 

	
	
	
	
	
	

	Adjustments
	
	
	
	
	Je Post Ref

	bank fee
	
	
	
	               (25.50)
	 

	 
	
	
	
	 
	 

	
	
	
	
	               (25.50)
	

	
	
	
	
	
	

	Adjusted Balance
	
	
	
	
	Your numbers in this row should be the same. 

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	 
	
	[bookmark: RANGE!F49] 
	


[bookmark: RANGE!B3:G49]
d. Put the below adjusting entries in General Journal and post to GL (no submission needed)
	
	
	
	
	
	
	
	Debit
	Credit
	Approval

	3
	31-Dec
	41000
	Other operating expense
	 
	 
	x
	                              25.50 
	 
	 

	 
	 
	10100
	 
	cash
	 
	x
	 
	                              25.50 
	RK



4. Put the following entries in General Journal. (no submission needed)
	
	
	
	
	
	
	
	Debit
	Credit
	Approval

	2
	31-Dec
	40600
	payroll tax expense
	 
	 
	x
	                        1,277.92 
	 
	 

	 
	 
	20700
	 
	fica payable
	 
	x
	 
	                        1,140.10 
	 

	 
	 
	20500
	 
	state unemployment taxes payable
	 
	x
	 
	                            117.89 
	 

	 
	 
	20600
	 
	federal unemployment taxes payable
	 
	x
	 
	                              19.93 
	rk



5. Post all General Journal entries that you have so far to G/L in your workbook and complete the following table. (Hint: you have 3 JE that involve 8 G/L accounts). Submit the filled table below. (7 points)
	ACCT#
	Description
	Dr or Cr. ?
	AMT

	10300
	ADA
	Dr. 
	2900

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



6. Nothing to be submitted.
7. Prepare an AR aging report for Rosemount University (3 points) 

2

